
 

 
How to set up Personal Accounts 

 
 
Personalized Search Strategies 
Administrators and end-users can set up Personal Accounts to create a private location where they can save their search 
strategies. 
 
Convenient and Private 
Users still login using the convenience of IP validation or shared ID, but maintain privacy using an easy to remember personal 
account. 

 
Set up of Personal Accounts is Easy 
 
Step 1 
Select the personal account button. 
 
 
 
 
 
 
 
 
 
 
 
 

 
  
Step 2 
Select, the "Create new Personal 
Account" link 
 
 
 
 
 
 
 
Step 3 
Enter a "Personal Account Name" that 
is easy to remember.  
  
Step 4 
Enter and confirm the password. 
 
Step 5 
You will be asked for your email 
address. This email address will allow a 
new password to be sent to you if 
forgotten.  
 
Step 6 
Select the "Create" button  
  



 
Step 7 
To start searching select the “Main 
Search Page” 

 
  
Step 8 
The “Main Search Page” will show the 
Personal Account Name that you have 
created 
 
Now when you select "Save Search 
History" your searches will be saved in 
your personal account. 
 

 
  
Note: Alternatively after creating a search strategy, to create a new personal account, select the "Save Search History" button 
and you will be prompted to "Create Personal Account" as outlined above. 
 
Note to Administrators: Using Ovid’s "Expert Search" feature administrators can still give access to shared searches which the 
end user can run or view, but not delete. An end user will only be able to delete their own personal searches. Only the Ovid’s 
on-site administrator logged in using Ovid’s site specific administration ID and password can delete or create an expert search. 

 
 set up AutoAlert 

 
Your Ovid representative is always ready to help you design the right combination of our content + tools + services 
for your organization. 
 
Contact us today 
 
Worldwide Corporate Headquarters 
Ovid Technologies 
333 7th Avenue 
New York, NY 10001 
(646) 674-6300 
 
North America 
(781) 769-2599 
(800) 343-0064 
Email: sales@ovid.com 
 
United Kingdom, Ireland, Mediterranean 
+44 (0) 20 7981 0600 
Email: europe@ovid.com 
 
Benelux, Nordic Countries, Middle East, 
Africa 
+31 (0) 20 625 96 50 
Email: europe@ovid.com 
 
 
 

Germany, Central and Eastern Europe 
+49 (0) 30 85 77 99 0 
Email: europe@ovid.com 
 
Italy 
+39 (0) 051 4222187 
Email: italy@ovid.com 
 
France 
+33 (0) 1 56 99 9730 
Email: france@ovid.com 
 
Sweden 
+46 8690 9100 
Email: europe@ovid.com 
 
Spain, Portugal 
+34 91 418 62 75 
Email: spain@ovid.com 
Email: portugal@ovid.com 
 

Latin America 
(781) 769 2599 
Email: latin@ovid.com 
 
Australia, New Zealand, Southeast Asia 
+61 (0) 2 9231 5599 
1 800 22 6474 (Aus) 
0 800 466 106 (NZ) 
Email: asiapac@ovid.com 
 
North and South Asia, Hong Kong 
(852) 2865 2864 
Email: asiapac@ovid.com 
 
Japan 
+81 3 58423775 
Email: japan@ovid.com 
 
China 
+86 10 5877 1833 
Email: asiapac@ovid.com 
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